


 

PROFORMA FOR PREPARATION OF VARIOUS PROGRAMME REPORTS 
The rates may be quoted for  A-4 size paper only 

 

Sl. 
No. 

Name of the 
Work 

Description of Work Rate per Unit Rate 

1 

R
un

ni
ng

 T
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t 

a) Typing including cost of Paper (J.K. Copier) 
1.  In English With Equations  Per Page  

Without Equations  Per Page  
2. In Hindi With Equations  Per Page  
 Without Equations  Per Page  
3. In Bengali With Equations  Per Page  
 Without Equations  Per Page  
4. In Oriya With Equations  Per Page  
 Without Equations  Per Page  
b) DTP & Printing : Including Cost of Paper (J.K. Copier & 02 proofs) 
1.  In English With Equations  Per Page  
 Without Equations  Per Page  
2. In Hindi With Equations  Per Page  
 Without Equations  Per Page  
3. In Oriya With Equations  Per Page  
 Without Equations  Per Page  
4. In Bengali With Equations  Per Page  
 Without Equations  Per Page  
C) Printing Laser on A-4 Size J.K. Copier Per Page  
d) Colour Printing on Art Paper including  cost of Paper (130 
GSM CINAR ART) 

Per Page  

e) Cover Page Printing in Multi Colour 
1. Plastic coated Art Board (A-4 Size with paper) 

Per Page  

2. Ordinary Art paper (A-4 Size with paper) Per Page  
3. With Colour Photographs including paper  Per Page  
f) Cover Page Printing Single Colour 
1. Plastic coated Art Board (A-4 Size with Paper)  

Per Page  

2. Ordinary Art Paper (A-4 Size with Paper) Per Page  
2. Table  a) Typing : Including cost of Paper (J.K. Copier) Per Page  
  b) DTP including Cost of Paper & Printing (J.K. Copier) Per Page  
3. Graph chart DTP including Paper & Printing Per Page  
4. Xeroxing 

Black & 
White 
 

75 GSM J.K Copier Paper (A-4) Per Page  

Xeroxing 
Colour 
 

A-4 J.K. Copier Per Page  

Xeroxing  On OHP Transparency sheet (excluding cost of sheet) Per page 
 

 

5. Art with 
Caption 

Size : 4” x 4” 
          4” x 6” 
          6” x 8” 
 

Per page  



6. Binding  a) Rate with Plastic  
Cover including Stick Binding  

Per Book up to 100 Pages 
 

 

 Per Book up to 100 Pages to 200 Pages  
Per Book up to 200 Pages to 300 Pages  

b) Rate without Plastic  
Cover & Stick Binding  

Per Book up to 100 Pages  

 Per Book up to 100 Pages to 200 Pages  
Per Book up to 200 Pages to 300 Pages  

c) Spiral Binding with  
Plastic Cover 

Per Book up to 100 Pages  
Per Book up to 100 Pages to 200 Pages  
Per Book up to 200 Pages to 300 Pages  

 d) Spiral Binding without Plastic 
Cover (Paper Cover) 

Per Book up to 100 Pages  

 Per Book up to 100 Pages to 200 Pages  

 Per Book up to 200 Pages to 300 Pages  

e) Rate with Hard Board Binding Per Book up to 100 Pages  

 Per Book up to 100 Pages to 200 Pages  

 Per Book up to 200 Pages to 300 Pages  

7. Scanning  a) per Picture  Resolution up to 300  

b) Per Picture  Resolution up to 600 to 1200  

C)Text per Page Resolution up to 300  

 
8. 

Image 
Processing 
 

Image of A-4 Per Page  

9. Diagram Size : 4’ x4’ A-4 J.K. Copier 
        4” x 6” 
        4”x8” 

Per Page  

10 Colour 
Photograph  

Post Card Size Per Copy  
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